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Donation Request Guidelines
Thank you for thinking of Village Market for your community event.  We are a small, family owned market that focuses our donation efforts on our local schools.
· All donations take 2 weeks to process. No exceptions will be made.  
· Please provide as much information as possible; this will make the process faster.

· Please staple any informational sheet about your event or organization to this paper, unless already provided.  
· Please return completed form to De Andra  Gordon via email with the subject line DONATION REQUEST to de.andra@villagemkt.com
· If email is not available, please place in an envelope with the words “Donation Request – De Andra Gordon” on the outside and hand to any cashier in the market.

· If mailing, please use the following address:




Village Market




5885 Broadway Terrace








Oakland, CA 94618

 


attn: De Andra Gordon
A week after turning in your form De Andra will contact you letting you know the donation request has been received and whether or not it will be able to be filled. Please no phone calls regarding your donation status.
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Village Market Donation Request Form

Today’s Date: _______________________ 

Tax ID: ______-_______________
Organization Making Request: _____________________________________________
Name of Event:​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​  _________________________________________________________
Contact Name: ____________________________ Phone Number: _(___) ____-______
Email:​​​​​ _________________________________________________________________ 
Have We Donated to this Event in the Past?      YES  or  NO  (Please Circle)
Date of Event: _______________           Date Donation Needed by: _________________
I am requesting a donation as a (circle): 
Gift Certificate

Product
If Product please specify: ________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________

What kind of publicity will Village Market receive if donation is made? Please explain.
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

________________________________________________________________________

________________________________________________________________________
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